MEMORANDUM FOR
HQ ARPC/FM



(Date)

6760 E. Irving place, #3400

Denver CO 80280-3400

FROM:
HQ AU/CCR

55 Le May Plaza South 

Maxwell AFB, AL 36112

SUBJECT:
Justification and Cost Analysis for Rental Car

1.  I request a rental car to perform active-duty training and inactive-duty training at Headquarters Air University, Maxwell AFB, 17 Jun 03-30 Jun 03.  Due to a lack of quarters on base, I am to be billeted downtown.

2. JUSTIFICATION FOR RENTAL CAR:  (Spell out why you really need a rental car)

3.  COST ANALYSIS: The estimated costs are as follows:


RENTAL CAR  


Rental Car ($26.37 per day for 14 days)



$ 369.18


Airport and Alabama Taxes





$   49.67

     Gas








$   25.00

Total Rental Car 






$443.85


SHUTTLE SERVICE/TAXI


Shuttle Service/Taxi – Airport to Maxwell AFB Billeting Office
$   12.00


Shuttle Service/Taxi – Billeting office to downtown hotel

$   18.00


Local Taxi – Billeting to Maxwell AFB 



$ 432.00

      ($36.00 per day * 12 days)


Local Taxi – Transportation to eating establishments

$ 130.00


($10.00 per day * 13 days)


Shuttle Service/Taxi – downtown office to Billeting Office

$   18.00


Shuttle Service/Tax – Billeting office to Airport


$   12.00

Total SHUTTLE SERVICE/TAXI




$ 622.00

3.   My analysis indicates that renting a car rather than relying on shuttle service/taxis saves the government $178.15.








   JOHN T. DOE, Capt, USAFR








   (Unit of Assignment)

